Response Account Management Entry Level Test 

___________________________________________________________________________________

 FIRST THINGS FIRST

___________________________________________________________________________________

We are a Calcutta-based advertising agency. We believe good advertising requires both substance and style. And substance is style, as far as we are concerned. We seek to create for our clients high-quality communication, that are unexpected yet relevant. Our clientele includes a wide range of prestigious consumer and industrial products and services. Our work has won us many awards for excellence, which included the award for the ‘Best Calcutta Advertising Agency of the Year’, for four successive years, the last in December 2003.

We have positions open for on-the-job trainees in our Account Management team. (For those who aren’t familiar with the jargon ‘Account Management’ in the context of an advertising agency, it comprises the bunch of go-getters...bright young men and women...who help initiate, plan, develop and place advertising campaigns for television, radio, press, outdoor...for our clients.) Please apply only if a training opportunity in Account Management, in Response, and in Calcutta, interests you.

Please print the filled-in questionnaire and send it back to us. You may email it if there are no attachments. If there are, then please send us a hard copy. Whether we shortlist you for an interview 
or not, we will get back to you...either by email or by phone as soon as we have gone through your filled-in questionnaire. 

___________________________________________________________________________________

PART ONE

___________________________________________________________________________________

PART ONE asks for information about you. Please answer each question. Complete answers will help us assess you fairly and thoroughly. 

1A • PERSONAL ET AL

a • First, Middle and Last name

b • Regular address

c • Phone number

d • Email id

e • Birth date

f • Nationality

g • School

h • Year of school-leaving

i • College

j • Degrees/diplomas

k • Year of graduation

l • Familiar (not just heard of) computer programs 

m • Spoken languages

n • Written languages

o • Hobbies, interests, skills, talents

1B • PERSONALITY ET AL

p • Who are you?

(Maximum 50 words)

q • Why do you think you may do well in Advertising?

(Maximum 50 words)

r • Do you write? If yes, have you written poetry, essays, stories you are proud of?

(Maximum 25 words)

s • Do you draw, paint, take photographs? If yes, what kind? 

(Maximum 25 words)

1C • EXPERIENCE ET AL

t • Do you happen to have any experience in any of these fields 
(cross either Yes or No)

Advertising


Yes  [ ]  No [ ]

Market Research


Yes  [ ]  No [ ]

Sales



Yes  [ ]  No [ ]

Marketing


Yes  [ ]  No [ ]

Film production 


Yes  [ ]  No [ ]

Print production 


Yes  [ ]  No [ ]

Photography 


Yes  [ ]  No [ ]

(Any other relevant area 

Yes  [ ]  No [ ]

If yes, which area?)

Please write the details if you wish by creating space here.
Number of year’s experience

___________________________________________________________________________________

PART TWO

___________________________________________________________________________________

• What experience or training have you had that will help you attain 

your specific goal in the business?

• Other aptitudes

• Can you draw? Freehand? Mechanical?

Yes  [ ]  No [ ]

• Can you type?




Yes  [ ]  No [ ]



• Can you use a computer?



Yes  [ ]  No [ ]

• Are you comfortable with numbers and tables?
Yes  [ ]  No [ ]

• Do you like work that calls for contact with people?
Yes  [ ]  No [ ]

• What languages do you speak? Read? Write?

• Of what associations, societies and clubs are you a member?

• What are your hobbies and amusements?

• Do you have any experience in social work 

or public service?




Yes  [ ]  No [ ]

• Are you employed now?



Yes  [ ]  No [ ]

 If yes, may we write to your employer for reference?

• Why do you think you would like to join Response?

• Who or what suggested your applying to us?

• What salary do you expect?

•  If you have no experience in advertising, 

please summarise what you know about the business.

• Please comment on at least three and at most six advertisements:

Take some dailies or magazines; clip three to six advertisements, which you consider the best. 
Attach them with this questionnaire along with your comments on each advertisement 
and your reasons for selecting them–in under 100 words.

• Which subjects interested you most in school and college?

• Please give names and addresses of three persons

–other than relatives or present employers–who have known you for at least five years.

• To help us know you better, please enclose an autobiography under 1000 words. 

Include especially those experiences in your life that drew you, directly or indirectly, to the work you now do or wish to do. The autobiography may be typewritten or handwritten: the choice is yours.

